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[image: ][image: ]Hey there, [PARENT NAME]! 
We wanted to welcome you and your little one to [PRESCHOOL NAME]. Our preschool program is designed to help your child prepare for kindergarten and beyond, focusing on social-emotional, intellectual, language and motor development. 
We achieve these goals through the dedication and experience of our team of wonderful preschool teachers: 
· [TEACHER NAME]: [TEACHER BIO/EXPERIENCE]
· [TEACHER NAME]: [TEACHER BIO/EXPERIENCE]
· [TEACHER NAME]: [TEACHER BIO/EXPERIENCE]
Each day, your child will participate in a variety of activities, including outdoor playtime, art projects and learning exercises. Throughout the day, our staff will communicate any important information to you via a daily report that includes your child’s meals and bathroom usage. 
In addition to play-based learning activities that make up our regular preschool curriculum, we also offer supplemental lessons in music, art and literacy. If you’re interested in learning more about these programs, get in touch with [CONTACT NAME] at [CONTACT EMAIL ADDRESS]. 
If at any point you have questions or concerns about your child’s time with us, please feel free to talk with our staff or schedule a meeting with the preschool director. 
The best way to get in touch with our director is to contact the front office via email at [EMAIL ADDRESS] or by phone at [NUMBER]. 
Want to get involved? We have plenty of opportunities for parent participation and volunteering. And don’t forget about our monthly parent nights where you can meet the teachers, learn about classroom happenings and discuss any concerns or questions you may have. 
Thank you for entrusting us with your child’s growth and development during these crucial preschool years. We can’t wait to get started! 
Sincerely, 
[PRESCHOOL NAME] Staff 
P.S. For a complete list of classroom policies, sick policies and additional information, please visit the [PRESCHOOL NAME] website or view a copy of our classroom policies here: [URL]
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